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Many of you have been in the throes of elections and changes to your Committees 
and Boards, as have we.  We would like to take this opportunity to thank Kim Teague 
for his many years of service as CMS President and congratulate Deborah Ponting on 
her election as our new President.  Deborah is a long-standing Board Member and 
brings a wealth of experience with both CMS and the education sector to the role. 
 

We are also welcoming Kylie Brannelly onto the CMS Board.  Kylie is the Executive 
Officer at the Queensland Children’s Activity Network (QCAN) and brings fantastic 
knowledge and expertise in the sector. We are very much looking forward to Kylie’s 
input. 
 

With all these changes, keeping business continuity can be challenging, so dig out that 
Handover Folder and Checklist from last year and grab your Committee Toolkit to help 
get started. And of course give us a call if you have any questions. If your organisation 
has had any issues over the past year, chance are we have helped deal with them! 
Congratulations to everyone stepping into a new role. It can be challenging but we are 
always here to help. 

NEWS 
 

As if we need to remind you that there are holidays coming up!  But we do need to 
remind you that you need to pay your staff appropriately over the public holidays. The 
following days will be observed as a public holiday over the Easter period and Anzac 
Day. 
 
Easter 
• Friday, 3 April 2015 – Good Friday – declared a public holiday in all states and 

territories 
• Saturday, 4 April 2015 – Easter Saturday – declared a public holiday in all states 

and territories, except Western Australia and Tasmania 
• Sunday, 5 April 2015 – Easter Sunday – declared a holiday in New South Wales and 

Victoria. 
• Monday, 6 April 2015 – Easter Monday – declared a holiday in all states and 

territories 
 
Anzac Day 
• Saturday, 25 April 2015 – declared a public holiday in all states and territories 
• Monday, 27 April 2015 – additional holiday – declared a holiday in Western 

Australia Only 
 

If an employee is required to work on a public holiday, please refer to your award for 
further details.  And if you are still unsure how to handle this, give us call and we will 
help you out. 
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Superannuation payslip 
requirements – What do 
you need to include? 
 
In 2012, the previous government 
proposed that employers should 
include additional superannuation 
information on payslips such as 
actual amount, payment date and 
names of super funds you were 
paying into on behalf of your 
employees. 
 
However, on Tuesday 10 February 
2015, the Senate passed a Bill that 
repealed this proposal. This means 
you don't need to make any change 
to the super information you 
disclose.    
 
As a reminder, employers are still 
required to include the following 
superannuation information on 
employee payslip:   
 
 The amount of superannuation 

contribution for the pay period 
(either paid or to be paid), and    

 The name and/or number of 
the super fund the 
contribution will be made to. 

 
You also need to continue to 
provide details, such as your 
business name and employee's 
name, pay period and gross and net 
pay. A full list of what you need to 
include can be found on the Fair 
Work Ombudsman website.   
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UPCOMING EVENTS  

 
Canteen Seminar in Brisbane North 
Don’t forget to sign up for this hugely useful session 
with Jocelyn Ashcroft of Canteens.com. Aimed at a 
Committee Members and Tuckshop Convenors this 
session will talk you through the nuts and bolts of 
making your tuckshop profitable and walk you 
through using all the tools in the Guide – which you 
will then take back to your tuckshop and refer to 
every day to keep you on track. Previous purchasers 
of the Guide have said that “every school should have 
this!” So sign up to get the most out of yours now. It 
is an investment you will not regret. 
 
 
Roadshow in Brisbane South 
There’s nothing like sitting down for a chat face to 
face. We would love the opportunity to meet with 
you, to chat through the issues and maybe solve 
some you didn’t know that you had! Schedule your 
appointment with a HR/IR or Finance expert as soon 
as possible. Or just book in a general chat to make 
sure you are doing a good job!  
 
 
Conflict Resolution in Brisbane 
Special guest presenter Elle Ackland will be talking 
through some of the ways that you can prevent 
conflict in the workplace and help you with 
strategies to proactively deal with conflict situations. 
We know many of you find this one challenging so 
come along, learn some new skills and gain greater 
confidence. 
 
Roadshow in Sunshine Coast 
Book now to meet one of our HR/IR experts to 
discuss your staff management issues, or one of our 
Finance team to talk through managing your 
finances. Or both of them to make sure your 
organisation is firing on all cylinders.  

Contact Rebecca White on 07 3852 5177 to register. 

 
 
 
 

 

 

 

Flu Season is Coming… 

Coughs, colds and flu can be a big 
issue for organisations over the 
winter months.  Keeping the 
children/clients in your care safe 
and keeping your staff healthy 
should be a high priority.  Ensure 
your workers are trained to take 
the following steps to limit the 
spread of infection and maintain 
productivity in the business 
throughout winter: 

1. Wash hands on a regular basis 
throughout the day, especially 
before eating and after eating 
and mostly importantly after 
going to the bathroom. 

2. Limit personal contact with 
other people within the 
workplace, such as 
handshaking. 

3. Much sure staff keep a 
reasonable distance from 
unwell people (it would be ideal 
if unwell people are not at the 
workplace) 

4. Use tissues and avoid touching 
eyes, nose or mouth 

5. Regularly disinfect shared 
surfaces, e.g. photocopiers, 
printers, staff room benches 
etc. 

6. Staff should be encouraged to 
obtain a flu vaccination if 
possible 

7. Staff should be sent home if 
feeling unwell. 

 
 
 
 
 

Seminars 

A great session was held on the Gold Coast recently on 
Financial Responsibilities and Cloud Accounting. Thanks 
everyone for coming along and for Miami Community Child 
Care Centre for hosting the session. Having the seminar at 
your venue was great and allowed us to offer the training 
for FREE! 

If you would like to know more on this topic or arranged for 
training near you, contact Rebecca on 1300 007 110. 
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Annual leave loading 
payable on termination 
 
A recent decision of the Federal Court 
has ruled the National Employment 
Standards (NES) require payment of 
annual leave loading to terminated 
employees, where a loading would 
have been paid if leave was actually 
taken. 
 
This federal court decision has 
confirmed CMS advice to our 
members that when there is a 
termination of the employee’s 
employment they will be entitled to 
leave loading on any outstanding 
annual leave paid on termination.  
 
Even though the Fair Work 
Ombudsman has always advised to 
pay leave loading on termination, 
there has never been a clear 
interpretation. If it was not outlined in 
the award and the NES clause 
covering payment of annual leave on 
termination does not specify, leave 
loading is also included on 
termination.   
 
The NES clause s90 (2) reads “If, when 
the employment of an employee 
ends, the employee has a period of 
untaken paid annual leave, the 
employer must pay the employee the 
amount that would have been payable 
to the employee had the employee 
taken that period of leave.”  
 
For further information and to ensure 
you have made calculations correctly, 
give us a call on 1300 007 110. 
 
 
 
 
 

 

It’s never too early  
 
3 things to get done by June 30  
 
1. Get SuperStream ready  
If you employ 20 or more employees you don't have long to get 
compliant. From 1 July this year you must comply with the Data 
and Payment Standards.  
 
If you're already making your super contributions via a super 
fund’s employer online facility or electronically just keep making 
your contributions in this way.  
 
If you currently use an electronic accounting system for your 
payroll, the provider should supply an update to you to ensure 
your electronic lodgement includes all the necessary information. 
 
2. Get your payments in on time 
30 June is a pretty important date for superannuation 
contributions and not just for you as an employer.  
 
Tax deductions for employers - As you're probably already aware, 
the super contributions you make to your employees can be 
claimed as a tax deduction for the year the contributions are 
made. This means you may want to pay your fourth quarter 
payments by 30 June to maximise your 2014/15 claim. The ATO 
has all the information you need on how and when you can claim 
your deduction.  
 
Contribution caps for members - Because superannuation is 
treated differently to money held outside of the super system, 
the government has put caps on the amount people can 
contribute each year. Any money that's put in over these amounts 
is slugged an additional charge! Employer and salary sacrifice 
contributions count towards an employee's concessional cap, as 
they are taxed at the concessional rate of 15 per cent. If you've 
got employees who are making extra contributions to their super, 
get them to check their contributions for the year before making 
any additional contributions in the 2014/15 financial year.  
 
3. Get your details up-to-date 
Making sure your super fund has got the correct contact name, 
address and phone number on file means they will be able to keep 
you up to date in all things super.  
 
Tip: Double check that all your employee’s superannuation details 
are up to date as well.  
 
For more information contact the CMS Team on 1300 007 110. 
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‘Katie Jackett-Simpson with son Lachlan 

from St Finbar’s Primary’ 
 

Find out why more than 
32,000 people are now 
using CareMonkey 
 

Parents love the ease of this 
electronic emergency 
management system and how it 
has removed the time wasting 
and repetitiveness of paper 
forms.   

Beyond these practical benefits, 
CareMonkey will also save crucial 
time in an emergency and make 
these stressful situations easier to 
manage.   
 
This is what school mum, Karlie 
Jackett-Simpson, told us about 
her son Lachlan's accident and 
the role CareMonkey played.   
 
"Because all our medical 
information was up to date, it 
meant that by the time I got to 
hospital I could focus on Lachlan 
rather than getting stressed about 
insurance questions and medical 
details etc.”  Read the whole story 
here.   
 
To find out how CareMonkey can 
help your school, club or childcare 
centre enquire here 

 

 

 

 

 

 
 
 
 
 

 
 
 
Vaccination and the power to reject children 
 
An article in the Brisbane Times recently reported that 
“Queensland childcare centres could soon have the power to 
reject children if they have not been vaccinated. 
 
Health Minister Cameron Dick, a supporter of vaccination, 
said he would introduce legislation by the end of the year 
which would give the state's childcare operators the choice 
to turn down the enrolment of a child if they are not fully 
vaccinated.” 
 
Having had a number of reported cases of Whooping Cough 
over recent weeks, including the tragic death of a baby in 
Western Australia we want to know if you feel changes to 
legislation are needed, appropriate, and whether you feel 
equipped as an organisation to manage an outbreak. 
 
Let us know what you think by emailing 
info@cmsolutions.org.au and we will add your views to the 
consultation on this issue. 
 
A copy of the Queensland Health Fact Sheet relating to 
Whooping Cough is attached for your information: 
Whooping Cough Queensland Health Fact Sheet. 

 
 

 

CMS Bookkeeping & Payroll Services 
 
Over the past 5 years we have had more and more members 
asking us to help with aspects of financial management. It 
helps take the pressure off Treasurers (making it easier to 
recruit and keep one!) and provides a level of comfort to the 
Committee that things all the right processes are being 
followed. 
 
For every member we tailor a solution to suit specific needs.  
For some we simply process timesheets and make sure staff 
are paid, for others we include processing of Super payments 
and leave calculations, and we also provide full bookkeeping 
services including producing reports for Committee 
meetings. 
 
This is a very cost-effective service that can start at as little as $65 
per week, so call us today on 1300 007 110 to get a quote and find 
out more! 
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Gender reporting load reduced for Employers 
 
The Federal government is reversing a number of changes 
previously made to the gender reporting requirements for 
Employers with 100 or more employees. From 1st April 
2015 reporting on the following categories will no longer 
be required: 
 

 Separate components of remuneration for each 
employee 

 Numbers of job applications and interviews 
 CEO salaries 
 Remuneration of casual managers 
 Contractors (engaged on a contract for services 

basis) 
 The number of requests made, and approvals 

granted, for extensions to parental leave 
 Annualised average full-time components of total 

remuneration. 
 

From the 1 April 2015 employers will only be required to 
provide the following data: 
 

 Appointments, promotions and resignations for 
managers and non-managers 

 The proportion of employees that ceased 
employment following parental leave for managers 
and non-managers. 
 

Employers with 100 or more employees will continue to 
report annually to the Workplace Gender Equality Agency as 
outlined above.  If you have fewer than 100 employees you 
are not required to report anything! 
 

For further information contact the Workplace Gender 
Equality Agency. 

 
 

 
 
 
 
 
 
 
 
FREQUENTLY ASKED 
QUESTIONS??? 
 
Q.  How do I manage someone who 

has told me they are unfit for 
work? 

 
A. You will need to do a number of 

things including: 

 Ensure that you are provided 
with a medical certificate 
stating the condition and 
length of time that the 
employee is expected to be 
unfit for work. 

 Maintain regular phone contact 
with the employee. 

 Consult the employee about 
returning to work and ensure 
that steps are taken to ensure a 
successful transition back to 
work including offering 
reduced hours initially and 
modifying their working 
environment. 

 
Q. When an Employee is taking paid 

leave (sick leave / personal leave / 
annual leave / long service leave) 
do they accrue leave? 

A. Yes, Employee’s will continue to 
accrue leave while they are on paid 
leave.  

 If the employee is on unpaid leave 
(including government funded 
parental leave) they do not accrue 
any kind of leave during this 
period. 

 

 

 

 

 

 “If you aren’t making a difference in other people’s lives,  
you shouldn’t be in business – it’s that simple” 

 

Sir Richard Branson  
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